
 

 

Dress Code/Personal Appearance 
All employees are expected to maintain a positive and professional appearance in order to contribute 
to the impression we make on our visitors, clients and their families.  This section is not intended to 
be all inclusive, but to set guidelines for appropriate work attire.  Chaddock does observe “casual 
Friday”, allowing business casual employees (outlined below) to wear jeans and Chaddock t-shirts on 
Friday.  It is expected that employees will dress appropriately and professionally, even on Fridays, 
should there be a need to do so.  (For example:  important external meeting, visitors to campus, 
court date, etc.)  

 
If a staff’s attire is questionable, he or she will be asked to change.  His/her supervisor will make the 
final determination.  Employees who appear for work inappropriately dressed will be sent home and 
directed to return in proper attire.  Non-exempt (hourly) employees will not be compensated for the 
time away from work due to failure to comply with the designated workplace attire.  Should an 
employee repeatedly appear for work disregarding the following guidelines it may be viewed as 
grounds for disciplinary action, up to and including termination.  

 
Youth Workers, Youth Counselors, Program Coordinators, Visitation Specialists, 
Maintenance Workers and Food Service Staff  
 
Unacceptable Attire: 
 

a. Cut off shirts, transparent blouses, spaghetti straps, halter tops, mesh tops or tops revealing 
cleavage or showing your midriff.  T-shirts with screened writing or pictures on them.  
Chaddock t-shirts are acceptable. 

b. Jeans that are ripped, cut or have holes in them.  Miniskirts and leggings (except when worn 
under skirts or dresses). 

c. Sweatpants, jogging suits, yoga pants, team jerseys, sweatshirts, or hooded sweatshirts. 

d. Flip-flops (for example: Old Navy or Athletic type).  Dress sandals are acceptable if they are 
closed toed with backs.   

e. Any clothing that is ripped, cut or has holes in them.   

 
 
 
 



 
 
 

Business Casual 

All positions that do not fall under the above guidelines will be expected to follow the 
business casual guidelines. 
 
Unacceptable Attire: 
 

a. Cut off shirts, transparent blouses, spaghetti straps, halter tops, mesh tops or tops revealing 
cleavage or showing your midriff.  T-shirts with screened writing or pictures on them 
(including “casual Friday”). 

b. Walking shorts, Bermuda shorts, miniskirts, jeans and leggings (except when worn under 
skirts or dresses). 

c. Sweatpants, jogging suits, yoga pants, team jerseys, sweatshirts or hooded sweatshirts 
(including “casual Friday”). 

d. Athletic/tennis shoes, croc type shoes and flip-flops (for example:  Old Navy or Athletic 
type).* 

e. Ball caps, hats and/or sunglasses are not to be worn in the building.  An exception may be 
made with a written notice from a doctor indicating medical need.  

f. Any clothing that is ripped, cut, or has holes in them.   

 
* Cottage Managers/Duty Officer, Child Welfare Specialist, Teachers, Nurses, Behavior Managers 
and Paraprofessionals are allowed to wear athletic/tennis shoes.  

 
* Cottage Managers/Duty Officer are allowed to wear shorts in the summer.  
 

Tattoos and Body Piercings 

Employees are allowed to wear a small nose piercing and/or ear piercings.  No other visible 
piercing(s) (gauges, tongue, lip, eyebrow, etc.) are allowed.  Tattoos that could be deemed offensive, 
distracting or disturbing to co-workers, clients and/or visitors need to be covered.  Additional 
restriction may be added at the discretion of the supervisor, the Director of Human Resources or 
the Vice President of Operations in order to maintain an appropriate level of professional 
appearance. 

 


